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Bulletin

HASKINS & SELLS

Foreign Exchange
RELATIONS
with foreign countries
growing out of war activities have
caused the accountant to brush up on his
knowledge of foreign currency. The development of foreign trade from now on
will carry with it a need to know considerably more about the accounting for foreign
exchange than we now do. Our comparative lack of foreign relations such as the
geography of Europe imposes on the countries thereof has caused us heretofore to
have little need for the knowledge. This
country will occupy a new place in the commerce of the world when the mercantile
marine born of the necessity for maintaining our troops abroad shall have settled
down into the humdrum of peaceful pursuits. As accountants we shall be forced to
study foreign exchange if we hope to take
our place in the new era.

Changing Your Address
T H E firm maintains an address card containing the names, addresses, and telephone numbers of the members of the firm,
office managers, and heads of departments.
The purpose of such card is to afford quick
communication in case of necessity.
A general finds difficulty in directing the
operation of his forces if he doesn't know
where they are located.
No member of the firm or manager
leaves the office without letting the Secretary
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know where he is going. It is not a coincidence. It is premeditated.
The Haskins & Sells organization is a
national one. The administrative office is
closed only a few hours during the twentyfour of each day. Accountancy practice so
organized as to serve the whole country demands such an arrangement of us.
When you change your address it would
help if you would let the Secretary know.
It would also be well, if for purposes of confirmation you would show your address on
time reports.
A Problem
IF you had a problem like the following
what would you do with it?
John Brockton offers to the Canfield
Company in consideration of all the capital
stock of the latter ($300,000) his option on
the physical property and goodwill of a
going concern, with a fairly well known
trade-name. It is further provided that the
property shall be taken subject to a mortgage of $100,000.00.
The offer is accepted. The stock is issued
to Brockton. The property is taken subject
to the mortgage. Brockton donates the
stock to the company to be sold for working
capital. The stock is sold at $25.00 a share.
The directors of the Canfield Company fix
the value of the physical property at
$100,000.00.
You are asked to open the books for the
Canfield Company.
More Space
In order to provide for the needs of our
organization we have taken three additional
rooms on the thirteenth floor of the Johnston Building for the tax department and
the stationery department. The bookkeeping department will also be transferred to
the eighth floor, where two additional rooms
have been obtained. These changes incidentally will make the present stationery
room available for increased library space.
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Enlistments
We regret to announce the loss through
enlistment since March 15 of the following:
C. S. Cook, New York, Navy.
C. B. Dooley, New York, Army.
R. E. Gasaway, Pittsburgh, Aviation Corps.
R. L. Hewitt, New York, Navy.
H. A. Hollopeter, Pittsburgh, Navy.
W. R. Little, New York, Navy.
A. L . Miles, Jr., Baltimore, Naval Militia.
Details
T H E rendering of a report by the firm to
a client is a cooperative affair. It begins
with the taking of the engagement. It ends
with the delivery of the report. The intervening steps are the assignment of the engagement to the accountant; the field work;
the preparation of the report in the rough;
the typing; the comparing and proving; the
signing. In order that the report as a whole
shall be a success each person who has anything to do with it must do his part well.
If you use a number four pencil in preparing
the report in the rough so that the typist has
difficulty in reading your writing and making out your figures, you are impeding the
prompt delivery of the report. If you would
use a number two pencil this would be
remedied.
Saving Daylight
ON Sunday, March 31, at 2 A. M., the
clocks of the country were set forward
an hour. Those who retired an hour earlier than usual on Sunday evening lost no
sleep. Those who retired at the usual hour
Sunday evening and arose at the usual
hour, according to the clock, lost an hour,
which if they were to continue this daily
schedule with regularity, would not be regained until October 31st, when the clock
will be set back.
Daylight should mean more to the accountant than another hour each day in
which to check and foot. It should mean
an added hour for exercise, recreation, or
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diversion in the open to which daylight is
essential.
Coding Engagements
IN order to facilitate telegraphic and cable
references to engagements, the firm has
adopted a plan for giving to each client a
code word. The code word will be found
on the engagement memorandum on the line
with the name of the client. If, for example, you should wish to wire with regard
to matters of the "Burland Refrigerating
Company," the code word for which might
be "Bureco," you would refer to it as
Bureco.
Wall Street. 1917. 96 p.)

